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11-04-2023 

Topic: 

Introduction to 

Spreadsheet 

Application 
Sub Topic: 

Identifying Cell 
names 

Objectives 

By the end of the 

lesson, pupils will be 

able to; 

Identify Cell names 

RPK 

Pupils have been 
taught where the Cell 
name box can be seen. 

INTRODUCTION 
Pupils individually 
brainstorm to 
identify the 
cell name box 
from a 
Spreadsheet 
window. 
ACTIVITIES 
1. Discuss with 
Pupils how to 
identify cell 
names from the 
cell name box. 
2. Engage Pupils in 
identifying cell 

1. Personal 
Computer 
2. Spreadsheet 
Application 
3. Pictures 
showing a 
worksheet. 

Identifying Cell names; 
Cells are identified by the Cell Name 
Reference, which is found by combining 
Column Letter with the Row Number. 
example the cell in Column "C" in be cell 
C3. Cells may contain Labels, Formulas 
or Functions. Cell Name: name of a cell is 
the cell  reference 

Exercise; 
1. What is Cell 

name? 
2. Describe 

how to 
identify cell 
name. 

 
 
Assignment; 

1. State the 
Column 
number and 
Row letter 
of the 

http://www.teachersavenue.net/


names from a 
worksheet. 
CLOSURE 
Through questions 
and 
answers, conclude 
the 
lesson. 

 

following 
Cells; 

i. D4 
ii. B1 
iii. C2 
iv. A9 
v. B3 
2. Draw a 

Spreadsheet 
and indicate 
the cells 
names in 
Question 1. 

 
THURSDAY 

 

 

13-04-2023 

 

 

 

 

Application 
Sub Topic: 

Adjusting 

Columns and 

Rows 

Objectives 

By the end of the 

lesson, pupils will be 

able to; 

Adjust Columns and 

Rows. 

RPK 

Pupils can identify 
columns and rows of a 
worksheet. 

INTRODUCTION 

Through questions 

and answers, 

introduce the 

lesson. 

ACTIVITIES 

1. Discuss the 

steps 

to follow to adjust 

columns and rows 

with the Pupils. 

2. Assist the Pupils 

to adjust columns 

and rows by using 

the mouse to drag 

the boarders. 

CLOSURE 

Pupils individually 

practice adjusting 

columns 

1. A Computer 

Set 

2. Pupils Text 

book 

3. Cell Phone 

Adjusting Columns and Rows; 

 
Select an area by clicking in one dragging 
the highlighted portion entire width and 
height of the section to resize. 

Exercise; 
State the steps to 
follow to adjust 
rows and columns. 
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and rows. 


